New York Foundation

Renewal Request

Financial Documents and Other Supporting Materials


Financial Documents: 
Be sure to itemize salaries. Include the dates covered by each fiscal document on every page.
· Your actual expenditures and funds received during your organization’s most recent completed fiscal year.
· Your organization’s operating expense budgets for the current fiscal year.
· List of foundations, corporations, and other sources of income, with amounts, for your current fiscal year.
· List the foundations, corporations, and other sources that you are soliciting for funding and, the status of your proposal with each.
· If project funding is requested we also need:
· A current expense budget for the project.  List each staff line separately and include % of time spent on project.  
· A list of all sources of income toward the project, actual and prospective, with amounts.

Other Supporting Materials

· Updated board of directors list, with affiliations

· IRS tax-exempt letter (if we do not already have on file)
· One-paragraph resumes of any new key staff
· Audit, if available

Save your completed document in PDF, Word or Excel format.  E-mail completed document as an attachment to reports@nyf.org.  


